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                             1649 El Prado, Suite 3, Balboa Park, CA 92101  
                              Phone: (619) 232-6203 x 127 [photo archivist] or x 117 [archivist]    

Fax: (619) 232-1059  
                                                              www.sandiegohistory.org 

  
When paying by credit card the name and address below must match the account information for the card. 

Name _____________________________________________________________________________________________________ 

Company___________________________________________________________________________________________________ 

Address ____________________________________________________________________________________________________ 

City, State and Zip ____________________________________________________________________________________________ 

Phone _________________________________________________ Fax  ________________________________________________

                     E-mail address________________________________________ 

Intended Use of Material – Check one 
____ Personal use, research or display prints. These materials will not be copied, scanned or reproduced. 
____ Reproduction  or  _____ Outside Processing (Additional fees will apply. See fee schedule or contact SDHC) 
 
Author/Publisher/Director/Producer __________________________________________________________________________________________ 
Title or description of use ________________________________________________________ Projected date of publication __________________ 
Format __________________________________________ Number of copies or size of market _________________________________________ 
 

** A copy of any publication using the reproduction(s) must be supplied to the SDHC Library** 
Credit must read: San Diego History Center or ©San Diego History Center as specified. 

 

Statement of Responsibility:  I certify that the information on this form is correct and I accept the “Conditions of Use” stated on the reverse side 
of this agreement. I am authorized to enter into this agreement on behalf of the above named organization. 
 
Signature of Applicant ___________________________________________________________ Date ____________________________________ 
 
Material Requested 
Negative / Call number            Description                                                                                                         Quantity           Size                  Cost 
_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________ 

                     Taxable Subtotal  _____________ 

         CA tax   _____________ 

Shipping ($7.00 min.)   _____________ 

Customer will pick up order   ________    Access/Outside Processing/Rush fees (Circle one) ______________ 

SHIP by: US Postal Service   _________ or FedEx ________    TOTAL:   ______________                                       

FedEx Customer account #   ______________________________________            Payment in full required before order will be processed. 

Email – A maximum of two jpeg images will be emailed. 

PAID by:  Cash ____ Check # ______________ Credit Card Number ___________________________________ Expiration Date_______________  

 
 
 

 
 
 

Office Use Only  

Credit Card Authorization # ________________________________________________ Amount paid $___________ Date paid __________  

Date sent or picked up ___________________________________________________ 

 

For SCAN REQUESTS please specify:  

 dpi ______  size (in inches) __________ Circle one: tiff (MAC or PC) or jpeg 
 



 
CONDITIONS OF USE 

 

The San Diego History Center retains all rights to the images and documents it reproduces. The applicant may not 

reproduce or permit others to reproduce this material either traditionally or electronically without written permission. 

Additional copies must be purchased from the San Diego History Center. 

 
Permission for publication is granted for one-time use and only for the expressed purpose described in this contract. Any subsequent use or change in use constitutes 

reuse and must be applied for in writing. Permission is limited to the applicant; it is non-transferable and not granted until all fees are paid. 

 

All responsibility for possible copyright infringement, invasion of privacy, and rights of publicity from the use of the 

reproduction(s) is assumed by the applicant.  

 

All reproductions must be credited as follows:  San Diego History Center or © San Diego History Center, as 

specified, in a caption or credit.  

 

Credits should appear in close proximity to the reproduction, or in a special section devoted to credits containing the 

page number where it appears.  

 

Altering the reproduction beyond standard cropping or resizing requires further discussion with the SDHC staff. These 

changes must be indicated in the accompanying caption or label. 

 

Applicant agrees to provide the San Diego History Center with one copy of the work containing the reproduction. 

 

All sales are final. 

 

Your fees assist in the preservation of our collections. Thank you for your support! 

 

 

NOTICE 

            WARNING CONCERNING COPYRIGHT RESTRICTIONS 
The copyright law of the U.S. (Title 17, United States Code) governs the making of photocopies or other reproductions of copyrighted material. Under certain 

conditions specified in the law, libraries and archives are authorized to furnish a photocopy or reproduction. One of these specified conditions is that the 

photocopy or reproduction is not to be “used for any purpose other than private study, scholarship, or research.” If a user makes a request for, or later uses, a 

photocopy or reproduction for purposes in excess of “fair use,” that user may be liable for copyright infringement. This institution reserves the right to refuse to 

accept a copying order if, in its judgment, fulfillment of the order would involve violation of copyright law.  
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